
MATERIAL SELECTION POLICY STATEMENT 

BOOKS AND NON-PRINT 

 

 

I. RESPONSIBILITY FOR MATERIAL SELECTION: 

 

Ultimate responsibility for the materials selection policy lies with the Board 

of Trustees. The Board delegates to the Director the authority for the 

selection of materials and the development of the collection.  

 

II. CRITERIA FOR SELECTION 

 

The objective of selection is to collect those books and other materials that 

will inform, entertain, and contribute to the enrichment of the person using 

them. 

 

Basic to this selection policy statement is the Trustees adoption of the 

“Library Bill of Rights” and the “Freedom to Read Statement”. Both are 

appended.  

 

All materials selected for inclusion in the library’s collections must meet on 

or more of the following criteria: 

a. Current usefulness or permanent value 

b. Authority and competence in presentation 

c. Importance as a record of time 

d. Relation to other materials and existing areas of coverage to  

maintain a well-balanced collection 

e. Relative importance in comparison with other works on the subject 

f. High standards of quality in content, format, and binding 

g. Technical quality of non-print materials 

h. Public demand 

i. Evaluation by professionally recognized review sources 

j. Consideration of price 

 

III. PATRON REQUESTS: 

 

All requests from patrons for specific titles or subject requests will be 

considered 

 

 



IV. ACADEMIC AND SCHOOL MATERIALS: 

 

While students are welcome to use public library materials for their studies, it 

is not the  province of the public library to purchase multiple copies of a 

given title, nor purchase heavily in a given subject area, in order to satisfy the 

demands of a mass assignment. The library does not acquire textbooks or 

other curriculum-related materials except when such materials are 

particularly useful to the general public.  

 

V. THE USE OF LIBRARY MATERIALS: 

 

Library materials are not marked or identified to show approval or 

disapproval of the contents. Borrowers shall have the right to view all 

materials available in the library. Responsibility for the reading of children 

rests with their parents or legal guardians. Parents who would rather their 

children did not have access to certain materials should so advise their 

children. The library and its staff are responsible for providing equal access 

to library materials and services for all library users.  

 

Choice of library materials for personal use is purely an individual matter and 

although anyone is free to reject for themselves materials of which they do 

not approve, they may not restrict the freedom of use and access for others.   

 

The library does not advocate the ideas found in its collections. The presence 

of books and other resources is in the library does not indicate endorsement 

of their content by the library. 

 

VI. MATERIAL CHALLENGE: 

 

When an individual or group within the community objects to certain 

materials, a staff member shall request that he/she complete the appended 

form, “Citizen’s Request for Reconsideration of Materials”. Once this form is 

completely filled out the following procedure will take place.  

a. The Director will review the challenged material and make a 

written report to the Board of Trustees.  

b. The Board of Trustees will then make their own examination of the 

material and the report of the Director. They will write a report on 

their findings.  



c. The Board and Director will then meet to discuss the matter and 

make a decision concerning the material. All written reports will 

go on file at the library including the final decision.    

d. The complainant will then be notified in writing of the Board’s 

decision. 

e. Challenged materials will not be removed from circulation during 

the evaluation process.  

 

VII. MAINTAINING THE COLLECTION: 

 

Systematic weeding is not an irresponsible disposal of public property. It is, 

rather, a continual and often needed public service.  

 

The same criterial will be used in “weeding” materials from the collection as 

was used in their acquisition. The collection should be periodically examined 

for this purpose. Duplicates will be kept on the shelves when demand 

necessitates. Worn copies will be repaired if deemed feasible, replaced if use 

necessitates, or discarded if it fails to meet the same criteria used in 

acquisition.  

 

The Director, responsible for collection development, will also be responsible 

for “weeding” the collection.  

 

VIII. GIFTS: 

 

All material added to the collection, whether purchases or gifts, shall meet 

the same selection criteria. Gifts are accepted subject to the following 

limitations.  

a. The finals decision on acceptance of donations to library collection 

is that of the Director.  

b. The acceptance of non-collection donations will be the decision of 

the Board of Trustees. The Chairperson or his/her designee and the 

Director will view the item to be donated and report back to the 

full Board. A decision to accept or decline the donation will be 

made by the full Board.  

c. The library reserves the right to decide the conditions of display, 

housing, and access to the material.  

d. Material donations may be given to other libraries or sold during 

any book sale that the library may have. Proceeds. Will be used to 

supplement the operating budget.  



 

Library personnel are unable to assign a value to any gift. 

 

The library welcomes monetary gifts, bequests, or memorials as long as their 

use is not restricted by conditions which would conflict with the standard 

practices and policies of the library. The Director is responsible for making 

the selection of such materials, taking the desires of those making the 

donation into consideration.  

 

IX. REVISION OF POLICIES: 

 

This statement and all policies shall be reviewed and revised as time and 

circumstances require.  

 

 

 

Adopted November 8, 1994  

 

 

  



 

CITIZEN’S REQUEST FOR RECONSIDERATION OF MATERIALS 

 

Author: 

_______________________________Paperback_____Hardcover_____ 

Title: 

______________________________________________________________

______ 

Publisher (If known): 

_______________________________________________________ 

Request initiated 

by________________________________________________________ 

Telephone:_______________Address:_______________________________

__________ 

City:____________________________Zone:_________________________

___________ 

Complainant represents: 

  _______himself/herself 

  _______ (name organization) 

__________________________________________ 

  _______ (identify other group) 

_________________________________________ 

1. To what in the book do you object?  (Please be specific; cite pages.) 

_____________ 

___________________________________________________________

___________________________________________________________

____________________ 

2. What do you feel might be the result of reading this book? 

_____________________ 

___________________________________________________________

___________________________________________________________

____________________ 

3. For what age group would you recommend this book? 

_________________________ 

___________________________________________________________

___________________________________________________________

____________________  
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4. Is there anything good about this book? 

____________________________________  

___________________________________________________________

___________________________________________________________

____________________  

5. Did you read the entire book? _____What parts 

______________________________  

___________________________________________________________

__________ 

6. Are you aware of the judgment of this book by literary critics? 

__________________ 

___________________________________________________________

__________ 

7. What do you believe is the theme of this book? 

______________________________ 

___________________________________________________________

___________________________________________________________

____________________ 

8. What would you like the library to do about this material?  

______not loan it to my child 

______withdraw it from use by everyone 

______select other material on the same subject  

9. In its place, what book of equal literary quality would you recommend 

that would convey as valuable a picture and perspective of our 

civilization.  

___________________________________________________________

___________________________________________________________

____________________ 

 

  
____________________________________________________________

Signature of complainant  



MATERIAL CIRCULATION MANAGEMENT 

 

 

 

In some instances, due to limited resources and demand, the Dudley-

Tucker Library reserves the right to limit the number of materials on a 

given subject, that can be borrowed per patron. 

 

 

Proposed November 29, 1995 

 

Adopted November 29, 1995 

 

 


